 REQUEST TO TERMINATE APPLICATION

(To be completed by the Customer)

(Please submits your termination request 75 days prior to shutdown date.  Please fax to: DSN 777-4980, Area Command Ogden, Customer Support Branch (WE711), Attn: Maurice Leckington or Ann Nisogi).  They can also be reached via phone DSN 777-3282 (Ext. 3422/3423) or email: leckingm@ogden.disa.mil or nisogia@ogden.disa.mil.




1.  Name and Address of Customer Requesting Termination:
a. Application Name:

b. Site Name:

c. Site Location:

2. Customer point of contact for termination requirements:

     a.  Name: 




Phone:
3.  Signature and date of approving official:

      a.  Sign: 




Date:



3.  What is the teleprocessing termination date?


(This date will deactivate teleprocessing capabilities to the user.  The database will be kept intact and the capability of bringing the system back online for any length of time as a backup or fail measure is still available.  Storage of these files continues to accumulate machine utilization costs, until final shutdown date is provided.)

4.  Special instructions for disposition of files associated with this application.
a. Do you want to delete or archive AIS datasets?

b. Do you want to remove production jobs from the schedule?

c. Are there any AIS specific software no longer needed?

d. Are there any other billable items for which service will no longer be required?

e. Is there any residual file retention requirements?

f. Is there any residual file access requirements?

g. Is there any replacement AIS for continued support?

h. Please provide any additional disposition instructions.



5. What is your final shutdown date?


(Providing this date will officially shutdown all of the files and all storage and any capability of bringing the system back on line.  Allow up to 60 days after this date to cleanup files.  

